
MEMORANDUM OF UNDERSTANDING 
BY AND BETWEEN 

____________________________ & ___________________________ 

 

THIS MEMORANDUM OF UNDERSTANDING (this “MOU”) is made and entered into by and 

between ________________ and __________________.  

1. Goals and Scope.   ____________________ and _________________will conduct a 12-

month pilot program to implement a free refrigerator (or “FREEDGE”) program at 

_____________________. The intent is to increase access to food to people in the 

________________ and reduce food waste. 
  

2. Term; Termination.  After the 12-month pilot program, the parties will determine the 

effectiveness of the program and whether it will continue. Should the parties determine 

that the program will continue, a new MOU between the parties will be developed to 

incorporate lessons learned. Should the parties decide to discontinue the program, each 

party will remove their assets from _________________property at the respective 

parties’ cost.  
  

3. Duties of ____________________________.   

For the duration of the pilot program, _______________________will: 

• Work with the __________________ Health Department to acquire necessary 

permits; 

• Assist in providing a shelter for the Freedge; 

• Provide funds needed to purchase a refrigerator to be used as the Freedge; 

• Arrange and pay for maintenance and repair of refrigerator as needed; 

• Recruit and train volunteers needed to maintain and clean the Freedge; 

• Recruit and coordinate food donations; 

• Provide templates for donor, volunteer, and visitor guidelines; 

• Promote location and opening on website, social media, and in newsletters 

regularly; 

• Provide up to $_____ for supplies for cleaning the Freedge as well as packaging 

and labeling food; 

• Build a data tracking system; and report out to partners periodically with metrics;  

• Coordinate with ___________ when volunteers and food donors are unavailable; 

• Provide up to $_____ in mileage reimbursement to qualified volunteers; 

• Facilitate periodic meetings with partners to discuss management and needs for 

Freedge operations.  
  
  



4. Duties of __________________________.   

For the duration of the pilot program, _____________________ will: 

• Perform site prep to accommodate the Freedge, including making any necessary 

electrical improvements and pouring a concrete pad; 

• Maintain site and shed exterior in a clean manner that promotes use of the 

Freedge; 

• Report issues with refrigerator to _____________________; 

• Design, print and laminate printed materials;  

• Design and provide blueprints to __________ Builders as well as coordinate 

delivery to _______________; 

• Pay for______________ staff to obtain Food Handler’s Permits; 

• Assist ___________________ as needed in the permitting process; 

• Open and close the Freedge each day in concurrency with the open hours;  

• Promote the Freedge and contents regularly to community, including hosting 

information about the program on website; 

• Pay the electric bill associated with keeping the unit plugged in and operating; 

• Check on the Freedge when volunteers aren’t available. Tasks include checking 

temperature, cleaning out old food, wiping up spills, organizing supplies; 

• Share challenges and successes with partnering organizations. 
 

5. Notices.   

All notices under this MOU shall be in writing and sent to the address listed below for 

each party: 

 

Name of Organization  
ATTN: Contact 

Title  
Address  

Address 
  
Name of Organization  
ATTN: Contact 

Title  
Address  

Address 
 
  

6. Entire Agreement.  This instrument contains the entire agreement between the parties 

hereto and may be modified only in a document executed by all parties. 



  
7. Facsimile and Scanned Signatures.  This MOU may be executed in one or more 

counterparts and via facsimile signature, the counterparts and facsimiles of which, when 

taken together, shall be deemed to constitute an entire and original of this MOU. 

Signatures of organizations’ authorized representatives 

Organization  

By 

____________________________________________  _____________________ 
Printed Name & Title       Date 
  
____________________________________________ 
Signature 
  
  
Organization  
  

By 

____________________________________________  _____________________ 
Printed Name & Title       Date 
  
____________________________________________ 
Signature 
  
  
 
  
****This is an example document to be used as a reference point for an organization, business, 

or individual wanting to establish a community refrigerator.  Please consult a law professional 

when considering a legally binding agreement.  

 

 


